Embassy of Nepal

Doha, State of Qatar

APPLICATION FORM FOR DEMAND LETTER ATTESTATION

1. 
Details of Employer Company in Qatar:بيانات الشركة 


Name:  (NAME OF COMPANY)
Address : (..........................Full address of Company........) Tel: .................................Fax: ..………………....…… Website: www............................ Email: .......................... Name of Sponsor: …………..…….. Name of  HR. Manager ……….……………………………………………. Mobile: ………………………………………
2. Sponsor’s Contact Number رقم اتصال الخاصة ب الكفيل:- ……….…………………
3. 
Details of License Holder Agency of Nepal:  
Name:  Good Life International Employment Agency Nepal Pvt. Ltd. 
Address: Kathmandu-31, Gyawali Marga, Old Baneshwor, Kathmandu, Nepal 
License No: 17/047/048 

Tel (landline) : +977-1-4486511 Fax: 4486511,  Website: www.goodlifenepal.com 

Email: info@goodlifenepal.com 
Owner's Name: Anup Shrestha,  Mobile: +977-9823038508
4.
Details of Documents Submittant:  
Name:…………………………………………….Qatari ID No.: …………………………Passport No.: ………….. …

Nationality: ……………..Position at Company:  ………………………Mobile: ……………..Email:… ……………..

5. 
Submitted Documents: [Please prepare the document, according to the order as follows and put Tick (√) mark against each attached document. visit Embassy Website: www.qa.nepalembassy.gov.np زوروا موقع السفارة النيبالية
	S.N
	Required Attachments
	المرفقات المطلوبة
	م
	

	1.
	Valid Computer Card – (Copy)
	صورة من بطاقة قيد منشاة "سارية المفعول"
	1
	

	2.
	Valid Visa Approval- (English Copy)
	صورة موافقة لجنة الاستقدام "سارية المفعول"
	2
	

	3.
	Commitment and guarantee letter for female  and driver (Original)
	كتاب ضمان وتعهد للاناث والسائق " أصل" 
	3
	no need

	4.
	Letter of guarantee and undertaking addressed to the Embassy - (Original)
	كتاب ضمان وتعهد من الشركة موجه إلى السفارة " أصل"
	4
	ok

	5
	Commitment regarding to the submission of documents (
	كتاب الالتزام فيما يتعلق بتقديم الوثائق
	5
	

	6
	Demand letter- ( Original and Copy)( need chamber attestation for original only)
	كتاب طلب عمالة (أصل و صورة)
	6
	ok

	7
	Power of attorney – (Original and Copy) (need chamber attestation for original only)
	كتاب تفويض اوالوكالة  (أصل و صورة)
	7
	ok

	8
	Interparty agreement between the  Nepali   and recruitment agency  (Original and copy) (need chamber attestation for original only)
	اتفاقية استقدام العمال بين الشركة ومكتب الإستقدام بالنيبال (أصل و صورة)
	8
	ok

	9
	Letter of guarantee addressed to the Department - ( Original and Copy) (need chamber attestation for original only)
	كتاب ضمان موجهة إلى الإدارة (أصل و صورة)
	9
	ok

	10
	Separate employment contract - (original and Copy) need chamber attestation for original only)
	عقد العمل (أصل و صورة)
	10
	ok

	11
	Agreement between the company and the other party-(Copy)
	نسخة من عقد الاتفاق بين الشركة  والطرف الآخر.
	11
	ok

	12
	Copy of ID card of the  sponsor and submittant
	صورة من بطاقة مقدم الطلب والمستقدم
	12
	Y

	13
	Company's commercial registration Card- (Copy)
	صورة من السجل التجاري
	13
	Y

	14
	Nepali recruitment agency's valid license- (Nepali Copy)
	صورة من رخصة وكالة الاستقدام بالنيبال
	14
	Y

	15
	Last  three month's salary sheet of the Nepali  workers – (Copy),  (wps based)
	كشف الرواتب WPS   للعمال النيباليين لآخر 3 شهور 
	15
	Y

	16
	Name List of  Nepali workers currently being employed along with their QID Number and Medical ID, as prescribed( to be send to Embassy Email: qa.nepalembassy@mofa.gov.np)
	كشف يتضمن الأسماء والارقام بطاقات الشخصية والصحية للعمال الذين يعملون حالياً بالشركة. " كما هو محدد"  يرسل إلي البريد الالكتروني الخاص بالسفارة :- Email: qa.nepalembassy@mofa.gov.np)
	16
	Y

	17
	Letter from the Sponsor/ Company authorizing the other agency to recruit Nepali workers, if applicable
	كتاب من الكفيل/ الشركة  يفوض فيه وكالة الإستقدام الأخري لاستقدام العمال النيباليين " إذا كان معمول به"
	17
	

	18
	Letter from the Sponsor/Company designating the HR Officer/ PRO to submit/receive Demand Letter to/from the Embassy
	كتاب من الكفيل/الشركة تعين فيه مدير الموارد البشرية / المندوب لتقديم/ إستلام طلب العمالة من السفارة.
	18
	


6. 
Description of Demand:  وصف الطلب  
	S. N.
	Profession/Position
	Number
	Salary/Allowance
	Visa Approval Status
	Remarks

	1. 
	
	Male
	Fe -male
	Total
	Basic
	Food
	Total
	Total
	Used
	Rem -aining
	

	2. 
	Gen. Clean. Worker
	X
	1
	1
	1200
	300
	1500 QR
	1
	0
	1
	

	Total
	
	
	1
	
	
	1500 QR
	1
	
	1
	


I hereby declare that the aforementioned information is true and correct to the best of my knowledge. I would like to ensure that after the arrival of the Nepali workers as per this demand application, their name list and details of their Qatari ID and Medical Card issued duly as per the Qatar’s Labour Law, will be submitted to the Embassy of Nepal at the earliest possible. I would submit further details, if required.

Name of the Authorized Person of the Company: اسم صاحب الشركة
Designation: مرتبته في الشركة 
Signature of the Authorized Person:توقيعه 
Name of the Company: اسم الشركة 
Seal of the company: ختم الشركة 
Date:ا
For Official Use Only
Receipt No.:…………………………………Reg. No.: ….......……………………….Registered by: ………………….…………………….
……………..…………                                                         …………….………                                                        ……………………….
Verified by                                                                      Submitted by

         Approved by

Details of Nepali Workers تفاصيل العمال النيباليين

[Add Pages as requiredاضف الصفوف اوالصفحات حسب المطلوب ]
	S.N.
	Name of the Worker
	Job Category
	Salary
	Passport No.
	QID No.
	Medical Card No.
	Contact no

Mobile

	
	
	
	Basic
	Food+ Others
	Total
	
	
	
	

	1. 
	
	
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	
	
	

	4. 
	
	
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	
	
	

	6. 
	
	
	
	
	
	
	
	
	

	7. 
	
	
	
	
	
	
	
	
	

	8. 
	
	
	
	
	
	
	
	
	

	9. 
	
	
	
	
	
	
	
	
	

	10. 
	
	
	
	
	
	
	
	
	

	11. 
	
	
	
	
	
	
	
	
	

	12. 
	
	
	
	
	
	
	
	
	

	13. 
	
	
	
	
	
	
	
	
	

	14. 
	
	
	
	
	
	
	
	
	

	15. 
	
	
	
	
	
	
	
	
	

	16. 
	
	
	
	
	
	
	
	
	

	17. 
	
	
	
	
	
	
	
	
	

	18. 
	
	
	
	
	
	
	
	
	

	19. 
	
	
	
	
	
	
	
	
	

	20. 
	
	
	
	
	
	
	
	
	

	21. 
	
	
	
	
	
	
	
	
	

	22. 
	
	
	
	
	
	
	
	
	

	23. 
	
	
	
	
	
	
	
	
	

	24. 
	
	
	
	
	
	
	
	
	

	25. 
	
	
	
	
	
	
	
	
	


Date: ........../........../.........................
Demand Letter
To,

Good Life International Employment Agency Nepal Pvt. Ltd.


License Number: 17/047/048


Kathmandu-31, Gyawali Marga, 

Old Baneshwor, Kathmandu, Nepal. 

Tel: +977-1-4486511
Dear Sir,


With Reference to our Power of Attorney executed by us in your favor, we hereby request to you to supply the following category of manpower to work in our organization:
	S.N.
	Profession
	Quantity
	Salary Per Month
	Food Allowance
	Remarks

	1
	
	
	QR 
	QR 
	 


Benefits:  
1. Contract Period

: 2 Years, renewable

2. Visa


: Free Provided by Company

3. Accommodation

: Provided by Company

4. Air Ticket

: Joining & Return ticket after contract period will be provided by Company

5. Local Transportation
: Provided by Company (While on Duty)

6. Medical Insurance
: Free provided by Company
7. Working Hours

: 8 Hrs/day, 6 days/week
8. Resident Permit

: Free provided by Company

9. Over Time

: As per QATAR Labor Law 
10. Paid Leave

: As per QATAR Labor Law
11. Probation Period

: 90 days

12. Service Fee

: Service fee will not be provided by company
13. Annual Leave

: 21 days per Year
Other facilities are as accordance with the Labor Law of the Country of Employment.

Yours Truly,
For, (Name of Company)
________________ 
Name: Name of Signatory of Company
Designation: ...................................


Company's Seal
Date: ........../........../.........................
Power Of Attorney

I, Mr. ( Name of Signatory of Company), ................................... of  (Name of Company), with address P.O. Box: 96175, Off. No.:10, Al Ruwise Mall, Shamal, Doha, Qatar, do hereby appoint M/s. Good Life International Employment Agency Nepal Pvt. Ltd., License Number: 17/047/048, Kathmandu-31, Gyawali Marga, Old Baneshwor, Kathmandu, Nepal to recruit manpower required by us from Nepal and we also nominate M/s. Good Life International Employment Agency Nepal Pvt. Ltd., to handle all affairs concerning the recruitment of such Nepalese Nationals, obtaining permission from the Labor Department of Nepal and to arrange endorsement of all papers.

In witness whereof, I hereby affix my signature on ........../........../......................... in Doha, Qatar
Yours Truly,
For, (Name of Company)
	________________
Name:  Name of Signatory of Company

	Designation: ...................................

	Company Seal :


Date: ........../........../.........................
Employment Contract
1. Name of Employee
: Mr....................................................................................
2. Passport No.

: ............................ 
3. Employee's Job Title 
: Gen. Clean. Worker
4. Salary


: QR ...................  QR/- 
5. Food


: Provided by the company or QR 300/-
6. Overtime


: As per Company Policy
7. Accommodation

: Free Provided by the company
8. Resident Permit 

: Free Provided by the company
9. Transport


: Provided by company on Duty
10. Working Days

: 6 day per week
11. Working Hours

: 8 hours per day

12. Duration of Contract
: 2 years

13. Medical Treatment
: As per QATAR Labor Law
14. Insurance


: As per QATAR Labor Law
15. Air Tickets

: Joining ticket will be provided by Employer and return ticket also 




              provided  by employer after the competition of  2 years contract 
16. Probationary Period
: 3 Months
17. Paid Leave

: As per QATAR Labor Law
18. Other benefits

: As per QATAR Labor Law
For : (Name of Company)
	First Party:
	EMPLOYEE:

	Name: Mr. Name of Signatory of Company
	Name:

	Designation: ...................................
	PP No.:

	Signature: 
	Signature:

	Company Seal :
	Date:


Date: ........../........../.........................
Undertaking
H.E. Ambassador,
Embassy of  Nepal 
Doha, Qatar

Dear Sir,

I, Name of Signatory of Company, ...................................  of  (Name of Company), authorized legally to decide and sign this undertaking hereby declare the following:
1. The attached Demand letter, Power of Attorney, Agency Agreement, Employment contract and all other documents submitted herewith are the part of this Undertaking.
2. Nepalese Embassy shall be informed of the arrival of the employees within three months with their profession, salary, status of residence permit.
3. Nepalese Embassy and its officials can have the access to the accommodation of the employees and office for the purpose of inspection.
4. The salary of the employees shall be given within two weeks of the completion of the every working month. The employees shall not be deprived of the basic salary in case of failure to provide them employment by the employer even for a short period.
5. All the Employees shall be provided with time-card for calculation allowance.
6. The employees once recruited directly by the company or through its authorized recruiting agency, will not be relegated or downgraded in term of position, salary, benefits and work at any cost. The position and category of the employees shall be decided only prior to selection and recruitment.
7. The photocopy of the employment contract issued by the company and certified with original sign and stamp with authorized recruiting agent at the time of departure from Nepal will be considered as legally valid contract for the purpose of clause no. 6 mentioned above and no contract shall be made with less salary and benefits after arrival.
8. Fees/ cost of residence permit, medical, electricity, water, and accommodation shall be solely born by the employer. Employer shall also bear the fines, if any, because of the delay in the processing of above causes.
9. The employees shall be repatriated within one month after the completion of the contract with all his rights except in the case mutually agreed to stay longer.
10. Employer shall be fully responsible for the salary and other facilities of employees even if they are supplied to other employer/s.
11. In case of any misunderstanding/dispute between employer and the employee/s, Nepalese Embassy shall be contacted first for the amicable settlement of the grievances.
12. All other terms and conditions not mentioned herein shall be subject to the legal provisions of the Law of QATAR.

Yours Truly,

For, (Name of Company)
_________________ 
Name: Name of Signatory of Company
Designation: ...................................


Company's Seal: 
Date: ........../........../.........................
Interparty Recruitment Agreement

This Agreement is entered into ........../........../........................., between M/s (Name of Company), with Postal address ......................................(Company Full Address) ......................................................,  (Herein after called the "First Party") and M/s Good Life International Employment Agency Nepal Pvt. Ltd., License Number: 17/047/048, Kathmandu-31, Gyawali Marga, Old Baneshwor, Kathmandu, Nepal, (Herein after called the "Second Party") 
1. The First Party will specify the vacancies to the Second Party in detail and the Second Party will source the best suitable and  experienced male and female candidates to work as per the Demand Letter.
2. The Second Party will provide suitable candidates for all the required categories.
3. The First Party will make available to the Second Party all the relevant visas issued by the authorized government department.
4. The Second Party will deploy the selected workers as per the requirement of the First Party.
5. The First Party will fulfill all the conditions agreed upon by both parties regarding visa, duty joining ticket , accommodation, salary, working hours and other conditions and make sure that the recruited workers are paid their monthly salary in time on a regular basis.
6. The Second Party shall furnish medical report from the qualified doctors  for the selected candidate certifying that the candidate is in good health and is free from all infectious diseases and the second party hereby agrees to pay all cost of visa if any worker found medically unfit by M.O.H., Qatar upon arrival and pay also his/her return air ticket to Nepal .
7.  The Second Party hereby agrees to pay the the first party , all the cost of joining air ticket and visa charges etc., if the selected candidate return to his or her home country prior to completion of 3 months probation . 

8. The first party will pay annual leave , End of contract air ticket and benefits as per existing Qatar Labour Law .

9. All other terms and conditions not mentioned herein shall be subject to the legal provision of the state of Qatar .

10. This agreement takes effect upon signing thereof by both the parties concerned .

	First Party:
	Second Party:

	Signature: 
	Signature: 
 

	Name: Name of Signatory of Company
	Name:  

	Designation: ...................................
	Designation:  

	(Name of Company)
	Good Life International Employment Agency Nepal Pvt. Ltd.

	Company Seal :
	Company Seal:


Date: ........../........../.........................
To,

The Director General

Department of Foreign Employment

Kathmandu, Nepal

Subject: Letter of Guarantee

Dear Sir,
 

We have issued Demand Letter for Nepalese workers to M/s Good Life International Employment Agency Nepal Pvt. Ltd., License Number: 17/047/048, Kathmandu-31, Gyawali Marga, Old Baneshwor, Kathmandu, Nepal
In this regard, we wish to assure you that this demand is for our company only and the workers will be working in our company in the Doha, Qatar.

We also assure you that these workers will not be sent out of this country for employment.

For all workers, we provide safe and comfortable accommodation for all.

Thanks & best regards,

For, (Name of Company)
__________________ 
Name: Name of Signatory of Company
Designation: ...................................
Company Seal:

